The Federal Hiring
Process Using

USAJOBS & Application
Manager

—



USAJOBS & APPLICATION
MANAGER OVERVIEW

» Per the Office of Personnel Management (OPM) and
Hiring Reform guidelines, individuals must apply
USAJOBS & Application Manager to apply for BIE.

» You can create a standard application that can be
used to apply for all open technician positions offered
by the Federal Government.

—



Introduction to USAJOBS

USAJOBS is the official job site of the U.S. Federal Government. In USAJOBS you can:

| Look for a Job | Be Informed

- Build and store up
to five distinct
resumes.

- Create and save
job searches to
receive automatic
notifications.

- Apply for jobs or
save them to
review later.

-Search by Agency,

Occupation, Grade,
Location, etc.

-View jobs available

to the general
public and those
available to Federal
employees.

- Apply to Federal

Agencies.

-Learn how to use

USAJOBS by
accessing their
tutorials.

-Learn about the

federal hiring
process.

-Get email updates

on job fields you
are interested in.




USAJOBS Main Page

To apply for jobs you must have a USAJOBS account. To begin,
SIGN IN or CREATE AN ACCOUNT if you have not done so
already.

4, Search Jobs 4 My Account 4 Info Center

SIGN IN.OR CREATE AN ACCOUNT

USAJOBS

FOR AMERICA"

Browse Jobs >
Adv =mc»—d I'wt-—r'uat ynal Search >

What: (keywords) I\Nhere (city, state or zip code)

Search Jobs »

First Time Visitors Why Work for America? Special Hiring Events

Individuals with Disabilities | Veterans | Students | Senior Executives

Site Map Contact Us Help/FAQs Emplovers Privacy Act and Public Burden Information

This is a United States Office of Personnel Management website.
USAJOBS is the Federal Government's official one-stop source for Federal jobs and employment information.



http://www.usajobs.gov/
https://my.usajobs.gov/Login.aspx
https://my.usajobs.gov/Account/Account.aspx
http://jobsearch.usajobs.gov/browse.aspx
http://jobsearch.usajobs.gov/advanced.aspx
http://www.usajobs.gov/firsttimevisitors.asp
http://www.usajobs.gov/whyworkforamerica.asp
http://www.usajobs.gov/hiringevents.asp
http://www.usajobs.gov/individualswithdisabilities.asp
http://www.usajobs.gov/veterans.asp
http://www.usajobs.gov/studentjobs/
http://www.usajobs.gov/seniorexecutives.asp
http://www.usajobs.gov/sitemap.asp
http://www.usajobs.gov/contactus.asp
http://www.usajobs.gov/help.asp
http://recruiter.usajobs.gov/
http://www.usajobs.gov/privacy.asp

Create an Account

Form Sections: Personal Information | Account Information | Current Goal | Citizenship Status | Veterans' Preference

-To create an account

#* Required information

you must enter some
basic Personal
Information into the
Form Sections. lItis
very important to
ensure that all

Personal Information

* First Name
Middle Name

* | ast Name

* Home Address
Home Address 2

* City/Town

|nf0rm a'“on you enter * State/Territory/Province - SELECT - |ﬂ
|S accurate # Postal/Zip Code | N
* Country us B4
* Telephone Numbers -SELECT- || |
-|nCOI’I’eCt -SELECT-  [v] |
“SELECT- |v] |

iInformation can
affect your
consideration for
the positions you
apply for.

* Email

What is your email
format preference?

[

® HTML O Text

Be advised that only one account can be created for each email address. Be sure the
% email account you use is only accessible by you and the email account is properly

secured.

Account Information

* Username

* password

3
L]

Use between 4 and 20 characters

Your password must contain:




USAJOBS - My Account Area

4 Search Jobs 4 My Account <4 Info Center Welcome Applicant! | Sign out

® Search Jobs
USAJOBS  temsm—mmeess @ Once you've filed out the basic
profile information and created
et e = Highlights from USAJOBS an account, you can Build a

Current Goal: . . . .
Looking for an internship, entry level job,

Last login: or just want to explore the possibilities NeW Resume Or Upload a

open in the government to the country’s

young people? Check out the brand new .
Ludents page ot Resume by selecting one of the
http://www.usajobs.gov/studentjiobs/.
F h find infi ti . H

Edit Profile » Govarnmentwide hiring programs for options in the Resumes area.
students, entry level employment upon
gradutation, and additional opportunities

including apprenticeships, cooperatives,
fellowships, grants, internships, and

scholarships. -In your USAJOBS account you
}] Saved Jobs a can.

"2 Resumes

W Saved Documents a .
e -Build or upload a Resume.

You currently do not have any resumes.

¥ Application Stotus + -Upload and save
Documents required to

support your application.

& Job Search Agents « *Review any Saved Jobs.

View All Resumes

Site Map Contact Us Help/FAGSs Emplovers Privacy Act and Public Burden Information

This is a United States Office of Personnel Management website.
LUSAIOBS is the Federal Government's official one-stop source for Federal jobs and employment information.




Search Jobs

-Once you've created an
account, built or uploaded
a resume, and uploaded
any supporting documents,
you can begin the job
search. Use the search
button to find specific
positions or see what is
available in a certain area.

;'&Q-carc hdJobs - My Account - Info Center Welcome Applicant! | Sign out

[l
=)
(=]
(=)
I
w
a
[

e S Mein e ® Search Jobs
Browse Jobs s [2uditor | [virginia |

dvanced/International Search ICA" Browse Jobs = Adwvanced/International Search = @

ccount = Highlights from USAJOBS
Applicant Three
Current Goal:

Looking for an internship, entry level job,
Last login: 2/15/2010 or just want to explore the possibilities

open in the government to the country’s

yvoung people? Check out the brand new

Students page at

b - !

ttp:/fwww.usajobs.govistudentiobs/.
From here you can find information on
Governmentwide hiring programs for
students, entry level employment upon
gradutation, and additional opportunities
including apprenticeships, cooperatives,

fellowships, grants, internships, and
scholarships.

T,
i-:.--,- Resumes a P
] Saved Jobs a

%:}Job Search Agents a
_ Saved Documents a

Y Application Status a

Site Map Contact Us Help/FAGDSs Employers Erivacy Act and Public Burden Informaticn

This is & United States Office of Personnel Management website.
USAIOES is the Federal Government's official one-stop source for Federal jobs and employment information.



https://my.usajobs.gov/
https://my.usajobs.gov/Logout.aspx
http://www.usajobs.gov/
http://jobsearch.usajobs.gov/browse.aspx
http://jobsearch.usajobs.gov/advanced.aspx
https://my.usajobs.gov/Account/AccountEdit.aspx
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javascript:openSection(1)
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http://www.usajobs.gov/privacy.asp

Job Search Results

The Current Search menu located on the right side of the screen tracks your current search
and provides filters that allow you to further refine your search results. You can remove and
add filters to expand or narrow your search. To open the job announcement, click on the blue
link of the job title.

4 Search Jobs - My Account < Info Center Welcome Applicant! | Sign owt
® What: (keywords) Whera: (city, state or zip code)
USAJO BS Refine Your Search [Auditor | [virginia °
"WORKINGW FOR AMERICA" Browse Jobs > Advanced/International Search > | Select Radius [V
( N 3 4 save this search and email me jobs
‘ BRIEF VIEW DETAILED VIEW |
Current Search
Search Results 1-50 of 58 Page: [1]2 Next >> Page 1 of 2
O Only Jobs Open To ALL U.S. Citizens
Closing Job Summary Agency Location Salary @ ALL Jobs {I'll Determine If T Can Apply) @
2/17/2010 Supervisory Auditor Defense, Office of the US-VA-Arlington $103,010.00+
Inspector General
) . ) . You Added ... @
* Expand P View Map Save job | More like this
i ) . Auditor Remove E3
3/1/2010  Auditor Defense, Office of the US-VA-Arlington $49,354.00+ S
Inspector General virginia Remove E
+ Expan View Map Save job More like this
Expand | e ha =z | e i i Clear All And Start New Search E3
3/1/2010 Auditor Defense, Office of the US-VA-Arlington $409,354.00+
Inspector General
* Expand P View Map Save job | More like this Refine Your Results
3/1/2010 Auditor Defense, Office of the US-VA-Arlington $71,571.00+
Inspector General » Salary
% Expand P View Map Sawve job | More like this » Grade
3/1/2010 Auditor, Defense, Office of the US-vA-Arlington $49,354.00+ » Occupations
Inspector General
* Expand P View Map Sawve job | More like this » Agencies
3/1/2010  Auditor Defense, Office of the US-VA-Arlington $43,354.00+ ¥ Senior Executive Jobs
Inspector General » Posting Date
*! Expand P View Map Save job | More like this » Work Schedule
3/1/2010  Auditor Defense, Office of the US-\VA-Arlington $43,354.00+ » Exclude These
Inspector General
* Expand P view Map Save job | More like this
3/1/2010 Auditor Defense, Office of the Us-VA-Arlington $49,354.00+ — E
Inspector General | RS5 Feed Of This Search 7]
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Job Announcement - Apply Online

Once you’ve located a job you are interested in, reviewed the job announcement and the
How to Apply instructions, click the Apply Online button.

Brvapsr- soote fese I N MW W W

Fie Edit View Window Help

BEeX Wil @ @==]-|HA|2 3| Fill &Sign © Comment
I} -
Home Search Jobs My Account Resource Center  Support SIGN IN OR CREATE AN ACCOUNT

® Keyword: Location: E
USAJOBS Keywords, Job Title, Control #, Agency City, State, ZIP Code, or Country ‘ ‘ Search
"WORKING W FOR AMERICA™ W

Advanced Search >

< Back to Results

Overview Duties Qualifications & Evaluations  Benefits & Other Info  How to Apply \Go to section of this Job: v\
f- U.S. DEPARTMENT OF THE INTERIOR | Apply Online ‘
e Bureau of Indian Affairs
= | Print Preview ‘
Job Title: Teacher (Special Education), CY-1710-11-17 - Aneth Community School
Department: Department Of The Interior | Save Job ‘
Agency: Interior, Bureau of Indian Affairs
Job Announcement Number: BIE 15/20 (1471933) | Share Job ‘
Agency Contact Info
SALARY RANGE: $25.94 to $52.56 / Per Hour
OPEN PERIOD: Monday, August 3, 2015 to Monday, August 24, 2015 Job Announcement Number:
BIE 15/20 (1471933
SERIES & GRADE: CY-1710-11 /20 )
POSITION INFORMATION: Full Time - Indefinite Control Number: 411674600
PROMOTION POTENTIAL: 17
DUTY LOCATIONS: 1 vacancy in the following location:
Aneth, UT  View Map
WHO MAY APPLY: All U.S. Citizens
SECURITY CLEARANCE: Public Trust - Background Investigation
SUPERVISORY STATUS: No

JOB SUMMARY:

NOTE: This position is covered by the bargaining unit.




Select Resume and Attachment(s)

H Search Jobs -4 My Account 4 Info Center Welcome Applicant! | Sign out
® Search Jobs
joBs |'.-‘.'hat: {keywords) | | Vhere: (city, state or zip cc:dEi °
WORK|NG FOR AMERICA" Browse Jobs > Advanced/International Search =

Please Note: If you are resubmitting or updating a previous application you must re-submit all
required documents!

Apply Online to the following job:
Job Title: AUDITOR (CONTRACT AUDIT)

Agency: Defense Contract Audit Agency, Department Of Defense
Job Location: RADFORD, Virginia

Resume - Szlect one of your stored resumes to send:

Select
Auditor

Attachment(s) - Select one or more of your attachments to send:

Select
DD-214
SF-50

|1 certify, to the best of my knowledae and belief, all the information in and submitted by me with my
afgication for employment is true, complete, and made in good faith, and that I hawve truthfully and accurately
represented my work experience, knowledge, =skills, abilitiez and education (degrees, accomplishments, etc.). I
understand that the information provided may be investigated. I understand that misrepresenting my
experience or education, or providing false or fraudulent information in or with my application may be grounds
for not hiring me or for firing me after I begin work. I also understand that false or fraudulent statements may
be punishable by fine or imprisonment (18 U.S.C. 1001).

Apply for this position now!a,“-é

-Placing a checkmark in the box takes the place of
signatures needed on documents by certifying all the
information you are submitting is true and correct to the
best of your knowledge.

-After you click Apply Online,
you will have the option to
select a Resume and any
supporting documents
(attachments) to be linked to
your application.

-Please Note: If you are
updating a previously submitted
application, you must re-submit
your Resume and all applicable
supporting documents. Take
time to make sure your resume
contains up-to-date information.
Hold down the “Ctrl” key to
select multiple documents. |If
required documents are
missing, your application
WILL NOT BE CONSIDERED.
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Transition to USA Staffing® - Application
Manager

USAJOBS -Once you click the “Apply For This Position
Now” button, the system will take you to
Application Manager. Application Manager is a
We are now bringing you to the system used by the Separate Federal SyStem from USAJOBS_ It |S
Defense Contract Audit Agency . .
used by Federal agencies to collect online
applications and assessment information for
open positions.

One moment please...

to complete your application process. You will be returned to USAJOBS upon completion.

Your browser should automatically take you there in about 5 seconds, or...

Take me there now »

(Pt OTRNAg €l

Welcome to USA Staffing® Application Manager!

If you have already created an Application Manager account, please log in on the next page.

[fthis is the first time LUSAJOBS has sent you to Application Manager, to continue the job application process, vou will need to
create an account.

Application Manager, htps:iApplicationManager.gaoy, is a completely separate system that some agencies use to collect
applications online; it is not a part of httpfwww USAIOBS . gov. This means you need a separate account with Application
Manager to continue the online application process. In Application Manager you will answer detailed job-specific questions that
o beyond what you have done in LISAJOBS, and you can attach documents to your application package, including your
USAJIOBS résumeé. See the Application Manager Quick Start Guide for an oveniew.



https://applicationmanager.gov/
http://www.usajobs.gov/
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=21
https://applicationmanager.gov/Login.aspx?VacancyID=207966
https://applicationmanager.gov/
http://www.usajobs.gov/
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=21

Application Manager

With Application Manager you can:

Work on, submit, and track your application packages.

Check the status of each application package (e.g., not
submitted, Waiting on Human Resources Specialist Action,
etc.)

View and print your Assessment Questionnaire responses
and any of the documents submitted with an application.

Review any correspondence sent to you by the USA Jobs
system.

Review and update your personal information at any time (You
may also do this on your USA Jobs account page).



Application Manager

-If it is your first time Piplication“Man@ger S —
using Application ' =T s

Manager, you will Welcome to USA Staffing® Application Manager
need to create an a A
account. Existing Account? Log In Here:
. Application M [ fficial U.S.
User Name: G%ﬂé?r?rhﬂennt Sa:;g ?nr.l‘?’oaun anrelgﬁthnrized to use
: - it subjectto T d Conditions.

-After you first Password Unauthorized use of his system or it
access Application information could result in criminal prosecution.
Manager from Faorgot User Mame or Password Problems Logaging In?
USAJOBS, your
accounts will \ y
become linked and

. - ~
you will not be Create an Account:

required to login to
Application Manager
when redirected

from USAJOBS. N Create an Account )

Instructions on how to apply for a job without using Application Manaager

Create one now — It's fast, convenient and easy to use all these Application Manager features!

Check out our Quick Start Guide.



https://applicationmanager.gov/Login.aspx?VacancyID=207966
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=2
javascript:__doPostBack('ctl00$cphMain$hlRecover','')
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Create an Application Manager Account

-Follow the screen X VL :
prompts to create an ¥

Application Manager Create an Account
account. Before you

create an account, it

IS important to verify

’
th at yo u d on t Be advised that only one account can be created for each email address. Be sure the email account you use is
al re ad y h ave one on only accessible by you and the email account is properly secured.

fl I e Before you create an account, it is important to verify that you do not already have one on file. Creating a duplicate
- account will keep you from completing the application process at a further step.

Please enter your email address. You will be able to check multiple addresses.

-Enter your email

ad d ress to c h ecC k |f Email: [ Check for account ]
you have an account. No account(s) found for: applicantnthree@opm.gov
Once you’ve Verified [I'm done checking for accounts J

Nno accounts are
found, click I’'m done
ChECking for This is a U.S. Government System.

Full Terms and Conditions

accounts to proceed. \ >



https://applicationmanager.gov/LoginCreate.aspx?VacancyID=207966
http://eshelp.opm.gov/RoboApi.asp?project=AppMan001&context=2

Application Manager

-The first time you access
Application Manager, you will
be required to enter your Vacancy ID: 207966

Social Security Number and Biographic Information Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
your Full Name. Itis Eligibility Information Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663560

Application Manager

Important Links

Logout

= -

Other Information
extremely Important that you Assessment Questionnaire Applicant Name: AFPLICANT N THREE
enter this information Section 1

B Section 2 [ Next ] ’ Save l
accurately and that it Soction 3 )
matches the information Section 4 = . A
. } Section & ocial Security Number

prOVIded In USA‘]OBS Section 6 Social Security Number  Why is this required?

Section 7
'If VOU dO nOt enter the section & Retype Social Security Mumber

Relsze Documents

correct SSN, it will not link Upioad Dosuments
the accounts, and will affect Submit My Answers
your consideration for all ViewlPrint My Answers r .
positions that you apply for. | | Name
First Mame
Middle Initial
Last Mame

[ MNext ] l Save ]




L AJ

Biographic Data - Eligibility Information

The Biographic Data will be pre-populated with the information you entered
in your USAJOBS account. You may need to complete a few more
informational pages before you begin your Assessment Questionnaire.

The menu on the left tracks your progress as you complete the application.

Application Manager

Vacancy ID: 207966

Biographic Information Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
Eligikility Information

Anmouncement Number: PH-RCS-207966 USAJOBS Control Number: 1663560
Other Information

Assessment Questionnaire Applicant Name: APPLICANT N THREE

Section 1
Section 2 ’ Next ] [ Zave ]
Section 3
Section 4 r b
Section & Biographic Data
Section & ; o ) ) )
section 7 All biographic information is required, except for your telephone number
and the contact time.
Section &
Relse Documents
Upload Documents Address
1900 E St NW

Submit My Answers

ViewiPrint My Answers




Assessment Questionnaire

-There will be a few
guestions that you will be
required to answer that will
be specific to the position
you are applying for. You
will have to answer the
guestionnaire each time
you apply for a different
position.

-Your answers will not
determine if your packet
will go forward, and are
reviewed by a Human
Resources Specialist at
HRO.

Application Manager

Vacancy ID: 207966

Bicgraphic Information

Eligikility Information

Other Information

Assessment Questionnaire

Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663560

Applicant Name: APPLICANT N THREE

RelUse Documents

Upload Documents

Submit My Answers

View/Print My Answers

Section 1

Section 2 ’Previous ] [ Next ] ’ Save ]

Section 3

Section 4 / B
) Section 5 Section 5 Total Questions in this Assessment: 8

Section & 5. Think about an example that best represents your experience and capability in the area of

Section 7 Interpersonal Skills. For the following set of activities requiring Interpersonal Skills, choose

soction 8 the OMNE example that best corresponds to the type of activity represented by your own

ection

personal example.

O A Promote working relationships with key individuals or groups to discuss results,
problems, plans, suggestions, terms or conditions.

) B Establish and maintain ongoing working relationships with external groups andfor
key individuals to gain their cooperation and acceptance of studies, findings,
recommendations, etc.

¢ Collaborate with others or waork on teams to accomplish woark-related activities.
Marrative

Please provide a brief narrative description of your experience performing the type of wark
described in number 5.

revem] [vex] [G=e]




ReUse Documents

-The upper table e
displays the USAJOBS . * “Application Manager
documents for this

application. The status

Important Links @ Help @ Logout

¥ Vacancy ID: 207966

o 0n0 Biographic Information it s . 1
Wi ” be Awaltl ng . lellp S— Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
SenAleveEl frer igibility Information Announcement Number: PH-RCS-207966  USAJOBS Control Number: 1663560

Other Information
— Applicant Name: APPLICANT N THREE
A B . n Assessment Questionnaire

US JO S O Ce. yOU Section 1
submit your a_Lppllcgtlon, i (Fviow)
the system will retrieve Section 3 Relse D t
the documents. Secton 4 erse Tocimens

Section b

Section 6 Documents in Application Package for Vacancy:207966
Review this screen s
car efu I |y’ an d com p are It Section & Qualifications 2/16/2010 5:16:35 PM  USAJOBS Awaiting Retrieval frem USAJOBS SF-50 DOD

. . RelUse Documents Resume 2/16/2010 5:16:335 PM  USAIOBS Avaiting Retrieval fram USAIOBS Auditor
with the Required Uload Dosuments
Documents section of Submit My Answers
the announcement View/Print My Answers
INCOMPLETE
APPLICATIONS WILL
NOT BE CONSIDERED,

A N D LATE DOCU M ENTS You do not have any documents available for re-use. Click Nextto continue.
CANNOT BE —
ACCEPTED!




Upload Documents

-This section allows you
to upload any additional
documents that may not
be uploaded to your
USAJOBS profile.

-Like your USA Jobs
profile page, you will
select a document type,
browse, and attach the
document. The system
will confirm the upload
was successful and the
document will be placed
in the Documents On
File table in Application
Manager.

-Ensure that you go
back and upload any
documents you may
want to re-use in the
future to your USA Jobs
profile.

Application Manager

Vacancy ID: 207966

Biographic Information

Job Title: AUDITOR (CONTRACT AUDIT)

Eligibility Information

Other Information

Assessment Questionnaire

Section 1

User: applicaninthree

Announcement Number: PH-RCS-207966 USAJOBS Control Number: 1663560

Applicant Name: APPLICANT N THREE

Section 2

Section 3

Section 4

Section &

Section 6

Section 7

Section &

Rellse Documents

Upload Documents

Submit My Answers

View/Print My Answers

Previous Next

Upload Documents

1. Select Document Type: WMigcellaneous v

t20. :tltlgzhirowse to locate a file and click "Open C\Docurments and Sett

3. Click "Upload™
Uploaded Dacuments mave from Received-Pending Virus Scan to Processed within 1 hour.

Faxed Documents may take 2-3 days to appear as Processed.

Documents On File

Qualifications 2/16/2010 5:16:35 PM USAJOBS Awaiting Retrieval from USAJCBS SF-50 DOD
Resume 2/18/2010 3:16:35 PM USAJOBS Awaiting Retrieval from USAJOBS Auditor
Understanding This Table:

Documents on the table above with a Status of Processed have been successfully received and attached to your application: no
further action on them is required. Uploaded Documents move from Received-Pending Virus Scan to Processed within 1 hour.
Faxed documents may take 2-3 days to appear as Processed. USAJOBS porifolio documents are retrieved after you press the
"Submit My Answers” button. Please allow 6-8 hours for USAJOBS portfolio documents to be retrieved from USJAOBS. [fwe are
unahle to retrieve portfolio documents, you will be notified at the email address in your Application Manager profile.




Submit My Answers

-Once all required
guestions have been
completed, you will be able
to click the Submit My
Answers button to submit
your application.

-YOU MUST CLICK
SUBMIT MY
ANSWERS OR
YOUR
APPLICATION WILL

Application Manager

Vacancy ID: 207966

Biographic Information

Eligibility Information

Other Information

Assessment Questionnaire

Section 1

Section 2

Section 3

Section 4

Section 5

Section 6

Section 7

Section 8

Relsze Documents

Upload Documents

NOT BE RECEIVED.

Submit My Answers

ViewiPrint My Answers

-If you have skipped any of
the required sections, you
will receive a warning to go
back and complete any
missed section before you
can submit your answers.

Important Links Logout

Job Title: AUDITOR (CONTRACT AUDIT) User: applicantnthree
Announcement Number: FH-RCS-207966 USAJOBS Control Number: 1663560

Applicant Name: APPLICANT N THREE

Submit My Answers
In order for your answers to be processed and for you to be considered for the position, you must
click the Submit My Answers button below.

After you click Submit My Answers, provide any required Supporting Documents and be sure the
Application Package Status page shows all steps are complete.

Ready to

Submit? Not ready?

[ Submit My Answers |- | Your work so far has been saved but not Submitted. You can
return here to Submit it when you are ready.

What would you like to do next?

* Work on this Application Package some more. Use the
Mavigation Box in the upper left to go to the part you want to
wark an or review.

+ Work on a different Application Package. Go to
Application Manager Main.

+ Leave Application Manager




Confirmation Message

-Once you click the " * “Application Manager
Submit My Answers
button’ you Wi” receive Rellse Documents

Upload Documents

Vacancy ID: 207966

an On_l | ne co nfl rmatlon View/Print My Answers Confirmation of your Submission to USA Staffing® Application Manager
m essag e S —" Thankyou for submitting your answers for the job announcement as detailed below. Your submission
" has been received and processed. You may wish to print this page for your records.

Remember, submitting your answers may not complete your application package. Many job
announcements also require the submission of supporting documents such as a resume, transcripts

A A and Veterans' Preference documentation, if appropriate. To ensure you receive consideration for this
'Th IS message WI II aISO pasition, read and follow the instructions in the announcement carefully.
be Sent to the emal I Ifyou have questions concerning this position or the application process, please contactthe person

identified in the job announcement.

that you prOVIded When Submission Details
Settlng up your USA Job Title: AUDITOR (CONTRACT AUDIT)

Job Announcement Mumber: PH-RCS-207966

J O bS aCCO u nt. Wacancy ldentification Number (VIN). 207966
USAJOBS Control Number: 1663560

Submission Date and Time: 2/17/2010 9:42:27 AM

Mame: AFFLICANT M THREE

_You may Iog Out Or Application Manager User Name: applicantnthree
return to USAJOBS a,t After you have logged out of Application Manager, if you would like to return later to check the status of this

or any other USA Staffing® application, access the URL below.

th|S pOInt hittps:-iiApplicationManager.gov



https://www.applicationmanager.gov/Application.aspx?VIN=207966
https://www.applicationmanager.gov/Application.aspx?VIN=207966
https://www.applicationmanager.gov/Application.aspx?VIN=207966
https://www.applicationmanager.gov/Application.aspx?VIN=207966

USAJOBS - Application Status

If you choose to return to the USA Jobs website, you can look under “Application Status” to
see information for the position you applied for. You can also call the human resources office
and speak to a Human Resources Specialist about your application. If you do call, be ready to
provide your name and the Job Announcement number of the position you applied for. You can
click the “more information” link under Application Status. This link takes you directly into the
Details Tab of Application Manager for the selected Application Package.

4 Search Jobs < Info Center

Welcome Applicant! | Sign out

< My Account
Search Jobs

SAJOBS
WORK\NG

FOR AMERICA Erovss Jobs

Hh : (city, state pdg°
Advan

ced/International 5.

My Account */ Highlights from USAJOBS -'-- ¥ . .
G | Application Status «
B Locking for an internship, entry level job, or just want to explore the
st loain: 23872010 iR brand mem Stadonte page o ito o Yoot apelonsd
g:‘lum here you can find \nfurmpat\gon on Gu\;ér‘ﬂnwentwlde hiring progri
students, entry \‘evde\ emp\ovmint uhplug gcruauduetraiatl:‘u\resa?g”z:\jvd;'t_:?r;a\
rtuniti ing apprentices|
o incernships, and scholarsmipa. o C "1 Initial Last : USIAJ [.;B.Sj
Edit Profile » 1 1
[ Edit Profile ] . . Job ! : Application Uploade
Application Application
1 Saved Jobs » ot Job Summary  gratys ARPICANON  Gratus R
ate paate
B Resumes .« _ Saved Documents « , , . - . Status
" Aoofication Siat 2/16/2010 AUDITOR (CONTRACT Active 2/19/2010 Application Uploaded &
= “ ication oStatus A 3 1 i
2 Job Search Agents « L Aee AUDIT) Received Retrieved
titial Yt A Defense Contract more
lication  Job Summa et . . B
soniezhon. 3o sy 58, molzon TG Audit Agency Job information...
s —_——————
2/16/2010 AUDITOR (CONTRACT Active 2/13/2010  Apy u Announcement
AUDIT) Re F
Sl ot oo Number: PH-RCS-
Nombers PR 207966
EDZ'BI;\ UGSS_\?EWDQ PE'!,I" P‘lan: GS'DE].]..-"DQ
RADFORD Location: US-VA-
Notification
RADFORD
Motification Settings




Details Page

From the Details Page you can:

* View the Job Announcement

* Change your Answers*

* Add Documents*

» Update Biographic Information
* View/Print Your Answers

* Review Status of your Assessment
and Documents.

* View Messages sent by Hiring
Agency

* View Application Package History

* Changing and resubmitting
Answers or adding documents is
permitted during the open period
only. Once the announcement is
closed these features are no longer

available.

-
|I 4

\ ™ N .
P! CetioElangger

user. applicantnthree

A \
Application Package Status: Complete

Job Title: AUDITOR (CONTRACT AUDIT)

Vacancy Identification Number: 207966 Closing Date: Saturday, August 28, 2010
Announcement Number: PH-RC5-207966 Contact: Philadelphia Services Branch - (2151861-3074
USAJOBS Control Number: 1563560 View Announcement

Applicant: APPLICANT N THREE

[ Change My Answers ] [ Add Documents ] [ Update Biographic Information ] ’ View/Print My Answers

Most information below pertains to the most recent version of your Application Package. (Explain This.)

| Details | Checklist

Assessments
Complete Assessment Questionnaire
Documents

* Security Alert: Protect your privacy

Date

02/16/2010

Processed GQualifications USAIOBS 05:16 PM SF-50 DOD
Wiew Processed Resume UsAIoBS g?i?sﬂ]ﬂ Auditor
Wiew Processed Miscellansous Upload ggié;’za]‘u SF-50.pdf
Messages
_
Acknowledgement Letter 2/17/2010 9:44:07 AM

Application Package History

Miew Complete 2/17/2010 9142127 AM

A




Remember...

‘ L4 Complete '

Carefully review Job Assessment Check your
Ensure that you e ——— . .

Announcement and Questionnaire in Application Status

: : ) submit an accurate T, :
instructions provided - . . Application Manager before the closing
resume and all

in the How to Apply . .. and be sure to click date of the job
the “Submit My ahnouncement.

Answers” Button.
\§ \. N

} required documents.
section.




Helpful Information

You may visit USA Jobs Information Center. There, you can find tutorials for using
different areas of USA Jobs and information about Federal Employment, applying for
federal jobs, and job search, among others (This is now called the “Resource Center”

on the web5|te)

h l—ln

nt JJ Info Center

InfoCenter Mam@ge
WORKI\JGJ dividuals with Disabilities able FAQs

FOR AMERICA"| 1ndividuals vith Disabilities Searchable FAQs

Info Center Students

BROWSE ADVICE ON:

USING USAJOBS)
FEDERAL EMPLOYMENT
APPLYING FOR A FEDERAL JOB

MORE

SPECIAL INFO FOR:

INDIVIDUALS WITH DISABILITIES
VETERANS
STUDENTS

SENIOR EXECUTIVES

SIGN IN OR CREATE AN ACCOUNT
state or zip codd °

rowse Jobs = Advanced/Internatio

Search Jobs
[what:

| [where: (city

keywords)

al Search >

w Tutorials (Interactive)
Job Search

Job Opportunity Announcements
My Account

Resumes

Saved Documents

Saved Searches

Alternative Tutorial Format (Documents)
The Job Search

Using Keywords to Maximize Your Search Results

Security Center v,




Questions?

Please contact your servicing HR Specialist

—
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